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Introduction: Electronic Documents
The need for documents in everyday life drove some of the very earliest technologies following stone tools; paper, ink and pen.
In the 21st century textual communication takes many forms, including paper. Even so, using physical media to convey documents is slowly going out of style in applications from publishing to records-keeping to invoicing that have used paper for hundreds – or in some cases, thousands – of years.
Electronic documents can take many forms; a replacement for paper is only the first and most obvious. There are documents for many purposes; writing, presenting, sharing and more. It’s clear that documents – as distinct from web-pages - are going to be with us for some time.
Why is PDF so Prevalent? 
There are dozens of electronic document formats to serve many purposes. Familiar to all; besides the Portable Document Format (PDF) are the common authoring formats developed by Microsoft: DOCX, XLSX and PPTX.
Only PDF is truly synonymous with “electronic documents” because only PDF was designed from scratch with key characteristics that set it aside from any other format and led to PDF becoming ubiquitous:

1) Platform-independence. PDF files work on all sorts of operating systems and browsers.
2) Precise control over the positioning and appearance of content. PDF pages look the same no matter where or how they are viewed or printed.
3) A freely available and usable specification. Since 1993, anyone who could write software could make a PDF file without paying Adobe any royalty.
4) Always-and-forever free Adobe and other software deliver a consistent viewing experience whether on Windows, MacOS, Linux or other operating systems and software.
5) The PDF format supports multiple security, authentication, annotation, workflow and other business features that together make the format uniquely useful for a vast range of publishing and business purposes.
PDF files may be deployed on websites but PDF is not inherently a web-based format; it’s a document format first, web-content second.
PDF files play a key and growing role in innumerable areas where documents are needed. In almost any setting and in every economic sector, from banking to education to healthcare and insurance and just general-purpose use, PDF is uncontested as the "final-form" electronic document format of choice.

The Use of Color:

Result is Limited Compliance with Regulations on many Web Sites
While there are no comprehensive studies that measure and compare the level of compliance with accessibility standards at higher education institutions, it is beneficial to consider the experience of the Federal Government which faces similar challenges. The Department of Justice has published a Section 508 report in September 2012 on compliance across the various Federal Agencies. The results of the report are below. (Red text is bad, green text is good.)
· 11 years after Section 508 became law, just over 50% of agency components had established a policy to implement Section 508.
· 70% had a Section 508 coordinator, only 35% had a Section 508 office or program.
· Of agencies with a Section 508 office or program the average staffing level was 2.5 full-time equivalents (FTE) with a median budget of $35,000.
· Just 40% of agencies provide training to their employees, with EIT developers receiving “a little over an hour” of training in accessibility.
· Agencies “…experienced difficulty establishing a mechanism to ensure EIT used in a program or activity receiving federal financial assistance is accessible to persons with disabilities.”
· Very few agencies use specific, applicable requirements regarding procurement, nor do they test vendor’s products for accessibility.
The full DOJ report is available here http://www.ada.gov/508/508_Report.htm.
Nested (sub) Lists:
The following is an example of a nested list:
1. Item 1
2. Item 2
a. Item 2-a
b. Item 2-b
      3. Item 3
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Examples of Tables:
Presentation Table:

	This is a test for a presentation table. The table is just used to create 2 columns effect.
	This is the second column of the table. Again, used for a column effect.


Simple Table:

	Quantity
	Price

	1
	$10

	10
	$9

	20
	$8

	30 or more
	$7



Complex table:

	
	
	Imported
	Domestic 

	
	
	Apricots
	Cherries
	Apricots
	Cherries

	
	
	
	“A” Grade
	“B” Grade
	
	“A” Grade
	“B” Grade

	Perth
	Whole Sale
	$1.00
	$9.00
	$6.00
	$1.20
	$13.00
	$9.00

	
	Retail
	$2.00
	$12.00
	$8.00
	$1.80
	$16.00
	$12.50

	Adelaide
	Whole Sale
	$1.20
	N/A
	$7.00
	$1.00
	$11.00
	$6.00

	
	Retail
	$1.60
	N/A
	$11.00
	$2.00
	$13.00
	$10.00
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